
CONTRACT EXECUTIVE OVERVIEW

Vendor Name: _________________________________________________________________

Bid/Contract Ref # _____________________________________________________________

Agency Name: _________________________________________________________________

Contract Type: _________________________________________________________________

Contract Value __________________________

Resolution #  __________________ City Council Approval Date:____________________

Contract Term End Date ____________________

Renewable  Y/N ___________ If yes # and length of renewals:_______________________

City’s Project Manager(s) ______________________________________________________

Brief Description/Purpose:

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 



RE: Engagement Letter Authorizing Piggyback 

Contract Name

Contract Reference

Dear , 

s 
terms and conditions and pricing. If agreed, please indicate approval by electronically signing below as well as the Addendum 
covering the E-Verify and Public Records requirements. 

Contractor is aware of and agrees to comply with the requirements of Florida Statutes § 287.138. To the extent that, under this 
Agreement, Contractor has access to personal identifying information, Contractor agrees that: Contractor is not owned by the 
government of a foreign country of concern; the government of a foreign country of concern does not have a controlling interest 
in Contractor; and Contractor is not organized under the laws of and does not have its principal place of business in a foreign 

the 
Russian Federation, the Islamic Republic of Iran, the Democratic People's Republic of Korea, the Republic of Cuba, the Venezuelan 
regime of Nicolás Maduro, or the Syrian Arab Republic, including any agency of or any other entity of significant control of such 
foreign country of concern. Breach of this provision shall be considered a material breach of this Agreement and shall entitle City 
to, in its sole discretion, terminate this Agreement. 

All invoices should be sent via email to ap@palmcoastgov.com. If email is not possible, please mail invoices to:  City of Palm Coast, 
Attn: Accounts Payable, 160 Lake Avenue, Palm Coast, Florida 32164. All legal notices should be sent to the attention of the City 
Manager at the same address.   

Please feel free to contact me at the email address below if you have any questions. 

Regards,  

Procurement Coordinator 
@palmcoastgov.com 

This Engagement Letter is hereby acknowledged and agreed to: 

By: ___________________________
(Authorized Signatory) 

Print Name: ____________________

Title: _________________________

CITY OF PALM COAST  

By: __________________________  

Print :

Title:

Date: ________________________  Date: _________________________



ENGAGEMENT LETTER ADDENDUM 

1. E-Verify Registration and Use.

2. Prohibition against considering social, environmental, political, or ideological interests in government
contracting



The Parties specifically acknowledge that the Agreement is subject to the laws of the State of
Florida, including without limitation, Chapter 119, Florida Statutes, which generally make public all

 defined
Statutes, SUPPLIER shall:

Keep and maintain all public records required by CITY to perform the Services herein; and
Upon request from CITY ITY with a copy of the requested records or allow

the records to be inspected or copied within a reasonable time at a cost that does not exceed the cost provided in
Chapter 119, F.S. or as otherwise provided by law; and

Ensure that public records that are exempt or confidential and exempt from public records disclosure
requirements are not disclosed except as authorized by law for the duration of the Agreement Term and following
completion of the Agreement if SUPPLIER does not transfer the records to CITY; and

Upon completion of the Agreement, transfer, at no cost, to CITY all public records in possession of SUPPLIER
or keep and maintain public records required by CITY to perform the Services herein.  If SUPPLIER transfers
all public records to CITY upon completion of the Agreement, SUPPLIER shall destroy any duplicate public records
that are exempt or confidential and exempt from public records disclosure requirements.  If
SUPPLIER keeps and maintains public records upon completion of the Agreement, SUPPLIER shall meet all
applicable requirements for retaining public records.  All records stored

compatible with the information
technology systems of CITY.

All requests to inspect or copy public records relating to the Agreement shall be made directly to CITY.
Notwithstanding any other provision of this Agreement to the contrary, failure to comply with the requirements
of this paragraph shall result in the immediate termination of the Agreement, without
penalty to CITY.  A contractor who fails to provide the public records to CITY within a reasonable time may
be subject to penalties pursuant to Section 119.10, Florida Statutes.  Further, SUPPLIER shall fully indemnify and
hold harmless CITY, its officers, agents and employees from any liability and/or damages,

th these requirements.

IF THE SUPPLIER HAS QUESTIONS REGARDING THE APPLICATION OF

PUBLIC RECORDS RELATING TO THIS AGREEMENT, CONTACT THE CITY CLERK
OFFICE AT 386-986-3713, cityclerk@palmcoastgov.com, 160 LAKE AVENUE,
PALM COAST, FLORIDA 32164.





FORM 7 – PUR 1355

FOREIGN COUNTRY OF CONCERN ATTESTATION
(PUR 1355)

This form must be completed by an officer or representative of an entity submitting a bid, proposal, 
or reply to, or entering into, renewing, or extending, a contract with a Governmental Entity which 
would grant the entity access to an individual’s Personal Identifying Information. Capitalized terms 

Rule 60A-1.020, F.A.C.

__________________________________________________________________ is not owned by the government of a Foreign Country of 
Concern, is not organized under the laws of nor has its Principal Place of Business in a Foreign 
Country of Concern, and the government of a Foreign Country of Concern does not have a 
Controlling Interest in the entity.

Under penalties of perjury, I declare that I have read the foregoing statement and that the facts 
stated in it are true.

Printed Name: __________________________

Title: _________________________________

Signature: ______________________________ Date: _________________
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a. Fleet management information systems; 
b. Fleet technology related hardware solutions; 
c. Related software solutions; 
d. Fleet telematics; 
e. Geofencing solutions; 
f. Motor pool and fleet sharing solutions services; 
g. Integrated video solutions; and, 
h. Emissions, Green House Gas (GHG), or Low Carbon Fuel Standard (LCFS) tracking, reporting, 

and management. 
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Sourcewell providing Supplier with prompt written notice of a claim; (b) Sourcewell providing 
 the defense and settlement of such 

claim; and (c) Supplier having sole authority to defend or settle such claim. Notwithstanding 
subsection (c) of this provision, Sourcewell may employ, at its sole cost and expense, separate 
counsel of its own choosing, but in no event Supplier will be liable for any damages or liability arising 
out of Sourcewell's employment of its own counsel. 
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